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Basic Search 
 
Basic Search can be used to search a single word, group of words, exact phrase or numbers. It 
will search for keywords within Agencies and Items. 
 
It is often the best place to start a search. The search can be refined by using the drop down 
boxes. 
 
This search is best used where there is likely to be a limited number of results, eg a name, a 
small place or locality or a specific term. If you wish to perform a more complex search, use 
Advanced Search. 
 
 

Keyword Searching 
 

 
 
 
To search type your word(s) or phrase in the search box: 
 
The search will automatically truncate your term unless the ‘exact phrase’ option is used for 
searching, i.e. a search for red will also find Redondo, Redland, Redlands etc. 
 
Tip: using fewer search terms can give you a better result as some images may not be 
specifically described in the catalogue. 

Type your word(s) or phrase in the search box 
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Search Method 
 

 
 
Search Terms using: 

All of the words: This is a Boolean ‘and’ search. It will find titles or descriptions which 
include all of the terms you have entered, in any order. This search automatically truncates, 
i.e. a search for red will also find Redondo, Redland, Redlands etc. 
 
Any of the words: This is a Boolean ‘or’ search. It will find titles or descriptions which 
contain at least one of the terms you have entered. This search automatically truncates, i.e. a 
search for red will also find Redondo, Redland, Redlands etc. 
 
The exact phrase: This will find the words together as an exact phrase – in the exact order, 
with no intervening words, and without truncation. For example, an ‘exact phrase’ search for 
botanic garden will not locate images described as botanic gardens.  

Sort Order 
 

 
 
 
Sort results by:  
 
You can choose to have your results sorted according to ID, Caption, or by Decade. The 
default option is Caption. 
 
Display:  
 
You may also choose the number of records you see on the results screen, with options being 
5, 10, 20 or 30 results per page. The default option is 10. 

Choose to match: 
All of the words (‘and’ search) 
Any of the words (‘or’ search) 
The exact phrase 

Sort results by: ID, Caption or Decade 

Display: Choose to see 5, 10, 20 or 30 
results on each page 
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Begin the Search 
 
Click the Search button or press the Enter key to find images. 
 

 
 
 
If you make a mistake with your search terms, you can click Clear to clear the search boxes 
and start again. 
 
 

 
 
 
If your search is successful, an Image Search Results page will be displayed. 
 
 

 
 
If you wish to perform a new search, click on Modify Search Criteria to return to the Basic 
Search screen. 

Search button 

Clear button 

Modify Search Criteria 
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Image Search Results 
 
This page displays the records which match your search criteria. The default order for your 
search results is alphabetical by Caption. 
 
You can also choose to sort your images by ID or by Decade – refer to Sort Order for more 
information. 
 
 

 
 
 
Click on the hyperlink in the Caption/Remarks field to view the Digital Image Details page. 
 
 

 
 

Click on the hyperlink here 
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The Digital Image Details page will provide additional information regarding a specific image: 
 

 
 
 
Remember that the number of images listed per page will depend on how many you chose in 
the Display drop down box - refer to Sort Order for more information.  
 
If the number of matching images is more than can be displayed on one page, you will need to 
click on the other page numbers at the bottom of the page to view the remainder of the images. 
 
 

 
 

Click on the page numbers 
to display more hits 
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Digital Image Details 
 
The Digital Image Details page provides you with further information regarding a specific 
image.  
 

 
 
The Digital Image Details page consists of the following fields: 
 
Digital Image ID: Unique number which identifies the image 
Item: The item where the image is originally located in the collection – click on the hyperlink to 
view details of the original item 
Caption: The descriptive title of the image 
Decade: The decade in which the image was created 
Remarks: Further information or description of the image 
Resource Type: Provides information regarding the format of the image (eg: text, image etc) 
Place: Provides information regarding the place where the image was created (eg: Brisbane 
City, Whitsunday Region etc) 
Creating Agency: Provides information regarding the public authority which created the image 
– click on the hyperlink to view details of the creating agency 
Keywords: Relevant search terms for the image 
Image Size: File size (in kilobytes) 
Image: Thumbnail size version of the image – click on the thumbnail preview to view the larger 
image 
Preferred Citation: Queensland State’s Archives’ preferred citation for reference purposes (eg: 
publications, thesis etc)  
Publisher: Contact for more information regarding copyright 
Rights: Indicates whether the image is subject to copyright law 
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Advanced Search 
 
In Advanced Search, you may choose to refine your search to look for images: 
 

a) created by a specific Agency 
b) created within a specific decade 
c) created at a specific place 
d) of a specific resource type, or 
e) using a combination of (a) to (d). 

Agency Search 
 
An Agency is a Queensland public authority such as a Government Department, Local 
Authority, State School or Court.  
 
Using Advanced Search, you may select a specific Agency from the list to search for images 
created by that Agency: 
 

 
 
For example, to search for images created by the Agriculture and Stock Department, 
Publicity Branch in Advanced Search: 
 

 

Click on Select Agency to search 
for a specific Agency 

Click on Select Agency – a popup 
window titled Select Agency will 
appear to perform the search 
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In the Select Agency popup window, you can search for a specific agency (eg: Agriculture 
and Stock Department, Publicity Branch) using a keyword or title of the agency: 
 

 
 
 
When the search results are retrieved, click on the Select hyperlink for the required Agency to 
search for images created by that agency (eg: Agriculture and Stock Department, Publicity 
Branch): 
 
 

 
 
 

In the Agency Title search box, type your keyword or 
title of the agency 

Click on Select to search for images created 
by a specific Agency 

Click on Search to locate possible matching 
agencies 
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Click on Search to complete your search for images created by the Agriculture and Stock 
Department, Publicity Branch: 
 

 
 
 
 
The Image Search Results page will display the first 1000 matches to your search criteria.  
 
If there are more than 1000 search results, the following message will be display “Warning: 
There are more rows available than will be displayed. Please include more search criteria in 
order to view these rows.” 
 
If you wish to include additional search criteria, click on Modify Search Criteria to return to the 
Advanced Search page. 
 
 

 
 

Click on Search to locate images created by Agriculture 
and Stock Department, Publicity Branch 

Click on Modify Search Criteria to include additional 
search criteria 
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Decade Search 
 
In Advanced Search, you can search for images created in a specific decade. 
 

 
 
 
The Image Search Results page will display the first 1000 matches to your search criteria.  
 
If you wish to refine your search further, click on Modify Search Criteria to return to the 
Advanced Search page. 
 
 

 
 
 

Choose a decade from the dropdown 
menu (eg: 1890-1899) 

Click on Modify Search Criteria to include additional 
search criteria (eg: keyword(s)) 

Decade is shown here 

Click on Search 
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Place Search 
 
In Advanced Search, you can search for images created in a specific place. 
 
 

 
 
 
For example, to search for images created in Brisbane City in Advanced Search: 
 
 

 
 

Click on Select Place to search for 
a specific place 

Click on Select Place – a popup window 
titled Select Geographical Name will appear 
to perform the search 
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In the Select Geographical Name popup window, you can search for a specific place (eg: 
Brisbane City) using a keyword or the place name: 
 
 

 
 
 
When the search results are retrieved, click on the Select hyperlink for the required place to 
search for images created in that place (eg: Brisbane City): 
 
 

 
 
 

Click on Search to locate possible matching places 

Click on Select to search for 
images created in a specific place 

In the Geographical Name search box, type 
your keyword or place name 
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Click on Search to complete your search for images created in Brisbane City: 
 

 
 
 
The Image Search Results page will display the first 1000 matches to your search criteria.  
 
If you wish to refine your search further, click on Modify Search Criteria to return to the 
Advanced Search page. 
 
 

 
 
 

Click on Search to locate images created in Brisbane 
City 

Click on Modify Search Criteria to include additional 
search criteria (eg: keyword(s)) 
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Resource Type Search 
 
In Advanced Search, you can search for images by Resource Type: 
 

 
 
 
 
The Image Search Results page will display the first 1000 matches to your search criteria.  
 
If there are more than 1000 search results, the following message will be display “Warning: 
There are more rows available than will be displayed. Please include more search criteria in 
order to view these rows.” 
 
If you wish to include additional search criteria, click on Modify Search Criteria to return to the 
Advanced Search page. 
 
 

 
 
 

Click on Search 

Click on Modify Search Criteria to include additional 
search criteria (eg: keyword(s)) 

Choose a Resource Type from the 
dropdown menu (eg: Text) 
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Complex Search 
 
In Advanced Search, you can combine search criteria to refine your search: 
 
For example, you can search for images using the keywords “gold coast”, created by the 
agency “Premier and Cabinet Department” in the decade 1960-1969. 
 
Tip: Refer to Agency Search and Decade Search in the Advanced Search section of this 
guide for more information. 
 
 

 
 
 
The Image Search Results page will show images matching your search from the collection. 
 
If you have not located the images you require, click on Modify Search Criteria to return to the 
Advanced Search page and change your search criteria. 
 
 

 
 

Type your keyword(s) in the search box 

Click on Search to locate possible matches 

Click on Modify Search Criteria to change your 
search criteria 

Click on Select Agency to find 
your required agency (eg: Premier 
and Cabinet Department) 

Choose a decade (eg: 1960-1969) from the 
dropdown menu 
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Retrieve Using ID 
 
Details for Digital Images, Exhibitions and Foreign Resources can be retrieved quickly if you 
already have the unique identifier assigned to the item you wish to view: 
 
 

 
 
 
Digital Images are individual items such as photographs and documents. 
 
Exhibitions are collections of digital images from the collection curated by Queensland State 
Archives staff. 
 
Foreign Resources are individual items from collections from other organisations included in 
exhibitions curated by Queensland State Archives staff. 
 

Type the identifier in the 
search box and click on 
the retrieve button 
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Exhibitions 
 
Queensland State Archives staff are creating exhibitions of images from the collection which 
can be viewed in Image Queensland: 
 
 

 
 
 

Click on the hyperlink to view 
the image in the exhibition 
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Exhibitions are categorised by theme in Image Queensland. On the Image Queensland 
homepage, you can view: 
 
(1) new exhibitions 
(2) featured exhibitions, or 
(3) browse exhibitions by theme. 
 
 

 
 
 

 
 
 

 
 
 
 
 

Click on the hyperlink to view the exhibition 

Click on the hyperlink to view the exhibition 

Click on More Themes to view additional theme(s) 
not listed on the Image Queensland homepage 

Click on the hyperlink to view the exhibition(s) within 
the theme (eg: Places in Queensland) 
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You can also choose to view an exhibition list or a theme list by clicking on the hyperlink in 
the Image Queensland menu: 
 
 

 
 
 
The Exhibition List will display a full list of exhibitions available in Image Queensland. Click on 
the hyperlink title to view an individual exhibition: 
 
 

 
 
 
The Theme List will display a full list of themes available in Image Queensland. Click on the 
hyperlink title to view a list of exhibitions within a specific theme: 
 
 

 
 

Click on Theme List to view a full list of themes  

Click on the hyperlink to view a list of 
exhibitions within a specific theme 

Click on the hyperlink to 
view the exhibition 

Click on Exhibition List to view a full list of exhibitions 
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To view Image Queensland exhibitions within a specific theme: 
 
 

 
 
 

Click on Theme List to return to the full list 
of themes in Image Queensland 

Click on the hyperlink to view the exhibition 


